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IOE STUDENTS UNION

Student Staff Application Form

CONFIDENTIAL

Post………………………………………………

	1) Surname
	

	
	

	2) First Name
	

	
	

	3) Address & telephone number
	

	
	

	4) Email address
	

	
	

	5) IOE Course
	

	
	

	6) Year of study
	


As an employer, the union is required to check that all employees have the right to work in the U.K.  Students on international student visas can work up to 20 hours a week in term time and 40 hours during the vacation period. All employees are required to submit their passport or other travel documents to prove that they are entitled to work in the U.K.

Please tell us what skills and experience make you a suitable candidate for this post. Candidates are strongly advised to ensure that they consider the aspects outlined in the job description to show how their experience & skills are relevant to the post.
	Additional sheets can be used if necessary


REFERENCES

Please give the name of two referees (one of which should be a previous employer)

Name…………………………. 

Relationship……………………..



Address  …………………………………………………………………………

…………………………………………………………………………………….

…………………………………………………………………………………….

Name…………………………. 

Relationship……………………..



Address  …………………………………………………………………………

…………………………………………………………………………………….

…………………………………………………………………………………….

Signed by candidate……………………………………Date………………….
Any false or misleading information in this application will disqualify you from appointment.
DATA PROTECTION ACT NOTICE

1. Data supplied on this form will be held securely and used as part of the selection process. 

2. Data supplied will be treated confidentially and with respect. The data will not be disclosed to any external organisations.

3. Should you be successful at obtaining employment with the Students’ Union, the Union will use your personal data for the purpose of employee personnel administration and any legitimate issues relating to your employment with the Union. In doing so, the Union will observe at all times, the data protection principles embodied in the Data Protection Act 1998. 

4. The Union will seek your explicit permission should it intend to process any sensitive personal data for any reason other than Equal Opportunity purposes or exercising a legal right or obligation required by law. Sensitive data includes your racial or ethnic origin, sexual life, political beliefs, trade union membership, religious beliefs, physical or mental health and criminal offences. 

5. If you have particular enquiries about Data Protection you are welcome to contact us, e-mail: s.tufail@ioe.ac.uk
Jan 2011

1

