GENERAL ELECTION RULES AND PROCEDURES
1 Elections Committee 

1.1 An Election Committee consisting of one Trustee Officer (Full-Time President, or Part-Time President), two IOE Students and one Officer from another London Students` Union will be appointed by Student Council (SC) to determine the good conduct and administration of the Elections – in the event of any Trustee Officer seeking re-election an alternative IOE Student will be appointed to Elections Committee.

1.2 Elections Committee will ensure that the Elections are well run and according to these rules and regulations.  During the course of the campaign and polling they may meet daily to receive and discuss any complaints. 

1.3 Elections Committee will receive any complaints and adjudicate within 24 hours of the complaint being received or by the Monday lunchtime following a complaint received on a Friday.

1.4 When considering complaints Elections Committee may invite both parties to explain their case and call for any relevant witnesses to come forward. Minutes of these meetings will be made by a member of Union staff.

1.5 Elections Committee has the power to recommend to the Returning Officer that a candidate be disqualified. Disqualification will result if a candidate or someone campaigning on their behalf breaches these regulations. 

2 Role of the Returning Officer

2.1 The Returning Officer will be appointed from within the IOE. The Returning Officer will be a member of the staff and someone who has an interest in issues of Governance.

2.2 The Returning Officer will be responsible for overseeing the conduct of elections.
2.3 After the election the Returning Officer will submit a written report on the election to the SC and may be invited to attend the meeting of the SC following that election to answer any questions on his or her report.
2.4 The Elections Committee will deal with all complaints in the first instance.  Decisions will be reported to the Returning Officer.  In the event, of Elections Committee recommending that a particular candidate be disqualified the Returning Officer will review all the evidence submitted.  

2.5 If the Returning Officer feels that the candidate is being unfairly treated, or that there is insufficient evidence, or that the elections rules were not sufficiently clear the candidate will not be disqualified. 

2.6 The Returning Officer can recommend that the elections are re-run.

2.7 If the event of a candidate being disqualified after the voting has begun, their name will remain on the ballot paper and no announcement of the disqualification will be made.  

At the count, any votes cast for that candidate will be discounted. The normal rules of the Single Transferable Vote system will apply for the purposes of conducting the count. 

In the event of a candidate being disqualified prior to voting commencing, their name will be crossed through on the ballot paper.

3 Nominations

3.1 All registered students at the IOE are eligible to stand for any position.  For the avoidance of doubt: a registered student is a student who has formally registered with the IOE or a current Union President (full or part-time) during their year of office.  This means that Students who have interrupted or deferred attendance on the programme of study are not regarded as being registered.
3.2 Two registered students must nominate each candidate (proposer and seconder).

3.3 Proposers and seconders must be members of the Students’ Union. 

3.4 No member of the Students’ Union may propose more than one candidate.

3.5 Candidates may not nominate other candidates.

3.6 Candidates may not be nominated by SU Presidents, or members of the   Election Committee.

3.7 No member can stand for more than one position at the same election. 

3.8 No member is eligible for election to a Trustee position (Union President, full time or part time) where they have been a Trustee Officer at the Students’ Union for two years.

3.9 Nomination Packs will be available from the Office Administrator. Nominations will be made on a prescribed form by candidates who must show their IOE Identity Card to the Office Administrator. The prescribed form must be signed by the candidate, the proposer, seconder and the Office Administrator before it can be accepted. The candidate will be issued with a receipt.

3.10 Nomination forms must be submitted to the Office Administrator on the days specified, no later than 12:00 on the Wednesday 8 February 2012. The Returning Officer will declare any nominations received after this time invalid.

3.11 Where a candidate is unopposed, there will be a ballot offering the options of re-opening of nominations (R.O.N) and election of the unopposed candidate.

3.12 Candidates, whether opposed or not, shall not be deemed to be elected until the official announcement at the count.

4 Candidates Meeting

4.1 A Mandatory Candidates’ Information Meeting with all nominated candidates will be held after the nominations are closed and before the campaign period opens. Absence of a candidate may result in the removal of the candidate’s name from the ballot (the date, time and place are listed in the election timetable). This meeting will include relevant information on the election regulations, hustings, the campaign publicity and the campaigning skills of the candidates. If a candidate is not able to attend the meeting, he/she may risk disqualification if he/she does not submit written apologies and communicate the reason for his/her absence to the Elections Committee (using the published email address) prior to the event in question. Candidates who miss the Candidate Information Meeting will have to meet with the Election Committee before commencing physical campaigning.

4.2 A member of the Elections Committee will explain the Election Regulations and ask for any questions. 

4.3 The Returning Officer will be present to verify that the candidates have access to and understand the election rules and procedures.

4.4 All candidates shall notify the Elections Committee of those persons directly involved in their campaign and any help associated with it. 

5 Meet the candidates ‘Question Time’ (Hustings)
5.1  Candidates are given the opportunity to speak and answer questions at the ‘Question Time’ before voting takes place. This is an opportunity for candidates to explain why students should vote for them. Candidates usually speak for two minutes before questions are invited from the floor.
5.2 Attendance at ‘Question Time’ is compulsory for all candidates. 
5.3 Candidates for each post will be invited to speak in alphabetical order of their surnames. 
5.4 Questions from the floor will be invited for each post. The Elections Committee will appoint a Chair to run the Hustings.

5.5 All questions must be posed to and relevant to, all candidates for the particular post. 

6 Pre-campaigning 

6.1 Candidates are not allowed to engage in any physical campaign activities between the close of nominations and the beginning of the campaign period. Campaigning begins immediately after the Candidates Meeting. No physical campaigning (posting of campaign material or other forms of advertising, or email pertaining to or mentioning candidacy) is allowed before the Candidates Meeting. Any breach of this rule may attract a penalty up to and including disqualification of the candidate. 

7 Publicity
7.1 Printing of each candidates materials will be organized via the Union. 

7.2 All publicity (finalized manifestos & posters) must be submitted to the Office Administrator by 12:00 Friday 17 February 2012 by email to ioesuelections@ioe.ac.uk for checking and signing. No amendments will be accepted over this date. 
7.3 All candidates must produce both electronic and hard copies of the following:

· a 250 word summary of the candidates’ campaign aims (known as  the Manifesto) (this should be submitted via email and a hard copy with the nominations form). Text must be in the Arial font, size 10 and bullet points may be used.
· all publicity materials which the candidate intends to use as part of their campaign – these may include graphics and text. 

7.4 Each candidate will be provided with campaign materials (e.g. posters and leaflets) up to the agreed limit. Further details will be provided at the candidates meeting. Each candidate is responsible for distributing their own publicity and may leave one copy in the Union Offices to be put on the Election Notice board on Level 4.

7.5 Candidates must not produce their own posters or leaflets or distribute any materials other than those provided by the union.  This regulation includes hand written notes and the distribution of business cards.

7.6 It is the responsibility of the candidate to collect the materials from the Union Office after 12 noon on Thursday 23 February 2012. 

7.7 No publicity may be displayed for candidates outside of the official campaigning dates.

7.8 Candidates are solely responsible for ensuring that every trace of their campaign is removed by the beginning of the week following the announcement of the election result. 

7.9 Candidates are not permitted to use the SU logo or any of its affiliated brands on their individual publicity.

7.10 Crude or inappropriate language or images are not permitted on posters/leaflets. Candidates are representing the Students’ Union during the campaign, and must act appropriately.
7.11 Publicity may be distributed in the Institute and Halls of Residence.   Sticking posters on the walls in stairwells/corridors etc is a fire hazard, and these posters may be removed.

7.12 Posters covering windows and glass doors are also a safety problem and may also be removed.

7.13 In the Halls of Residence posters are put up at candidate’s risk. It’s up to you to find out if posters need to be signed and by whom.

7.14 Blu tack only to be used on walls, doors and painted surfaces in all buildings.

8 Campaigning

8.1 Candidates and their campaign team must comply with all rules, regulations and policies.

8.2 Candidates will be solely responsible for ensuring that their campaign teams do not violate the election rules.

8.3 It is forbidden to remove, or deface or otherwise interfere with, posters or banners belonging to another candidate. 
8.4 Intimidation or harassment of any candidate will not be tolerated and may result in complaints being dealt with under the IOE Student Code of Conduct.

8.5 Campaigning is prohibited in the ‘No Campaigning Zones’
8.6  The No Campaigning Zone is a specified area around the ballot box. Further details will be given at the meeting for candidates. 
8.7 Candidates are not allowed to display posters, issue leaflets or canvass anywhere in these areas.

8.8 Candidates may only enter a ‘No Campaigning Zone’ to cast their own vote on the day of the election.

8.9 Permanent SU staff must not campaign on behalf of candidates. It is recognized that IOE students who work for the Union may campaign when they are not at work and when they are not wearing staff uniforms.

8.10 Use of online resources is permitted, but the same guidelines apply.  No posting of election material may occur outside of the campaigning period.  

8.11 There shall be no use of mass email lists unless permission has been given by each recipient.  The use of club and society email lists is specifically forbidden. The candidate may use an email address for the receiving and replying to questions.  

8.12 The use of social networking websites such as Facebook and Twitter is permitted, but candidates are reminded of the requirement not to intimidate or harass students.

8.13 Any candidate wishing to use a website including social networking websites for campaigning must supply the address on their nomination form so that it can be approved before it goes live.

8.14 No financial sponsorship or sponsorship in kind of candidates is permitted, unless it is available to all candidates. 

8.15 Candidates cannot use Union resources, parties, meetings, events including those organized by Societies to promote a candidacy. This refers to public statements and distributing material.

9 Postal Ballot

9.1 The elections will include the facility for a postal ballot.

9.2 Those wishing to vote using the postal ballot should request the postal ballot request form by using the published email address, or download the form from the students’ union website.

9.3 The postal ballot request form will be available from Tuesday 17 January 2012.

9.4 Requests will be accepted up until Friday 17 February 2012. Any requests received after this date will be rejected.

9.5 Ballot papers will be sent out on Thursday 23 February 2012.

9.6 On receiving a completed postal ballot request form, a member of union staff will verify the name and address with the IOE Registry and strike the name from electoral roll.

9.7 Ballot papers will be distributed using the first class post.  All applicants will receive a stamped addressed envelope to return their ballot.

9.8 Sealed envelopes will be deposited in the election Ballot Box. 

9.9 Postal votes received after 12 noon on Friday 9 March 2012 will be discounted. 

10 The Ballot

10.1 The students’ union elections for the President (full and part-time) will be conducted using the Single Transferable Voting System.

10.2 The Ballot paper will: 

· List candidates in alphabetical order of their surname as written on their nomination forms

· Give electors the opportunity to express their 1st preference and if they wish subsequent preferences in order

· Explain clearly the effect of expressing subsequent preferences.

10.3 There will be a facility for re-opening nominations. 
10.4 Manifesto Booklets containing the manifestos of each candidate (in identical formats and in alphabetical order of candidates’ surnames) will be available at the ballot box.

10.5 The Manifesto Booklets will also contain a detailed explanation of the single transferable vote system.

10.6 Ballot box attendees will not explain the voting procedure to any voter under any circumstances.

11 Voting Days  

11.1 Only currently registered students at the Institute of Education may vote in the election on production of a current Identity Card.

11.2 The ballot box attendants will strike through the relevant name on the electoral register produced by the Registrar (this register is a list of all the currently   registered students at the IOE. (If a student does not appear on the register the matter will be referred to the Chair of the Elections Committee, who in the first instance will contact the Registrar).
11.3 No person who has already voted in the election shall be allowed to vote again.
11.4 Votes will be cast in sealed ballot boxes. Voting papers will bear the name of each candidate and the office being contested. No candidate or candidate`s representative is allowed to canvass in any polling area during voting. (No campaigning zone).

11.5 At the close of voting each day the attendant should record the next ballot paper number in the record book to indicate that voting has been suspended until the following day, or closed off on the final day.

11.6  Spare ballot papers will be deposited in the Union’s night safe each night.

12 Counting the votes

12.1 On opening the ballot boxes, the voting papers will be checked. The Returning Officer will examine the voting papers. Papers will be declared invalid by the Returning Officer if:

· the paper has clearly been defaced/vandalized

· there is no clear indication of selection for any candidate

· the paper has not been stamped 

· the Returning Officer is satisfied that the paper is not authentic.

12.2 Any invalid papers will be separated, counted and put aside (in case of further checks). The valid papers from each ballot box will be counted.

12.3 Only two people from each candidacy will be allowed in the count at any one  time.

12.4 Only spectators relevant to the election being counted will be allowed in the count

12.5 The Returning Officer will be assisted in the count by the Elections Committee. The votes will be counted by the using the Single Transferable Voting System.

12.6 When the count is complete, the total votes cast for each position, will be checked against the total student identifications. Total votes cast must not exceed total accredited voters. If there is such a discrepancy between the two totals, it may only be ignored if it is less than the difference between the votes for the leading and running-up candidate. Voters may exceed total votes, owing to some voters choosing not to participate in all of the separate ballots.

12.7 Once the votes have been counted they will be kept for a period of three months in case of appeals against the result and thereafter destroyed.

13 Declaration of Results

13.1 The results of the elections will be declared by the Returning Officer when the count has been resolved to the satisfaction of the Returning Officer. 

13.2 The results will become official after 48 hours of the count if no complaint is received.

14 Complaints

14.1.1 Anonymous complaints will not be heard – all complaints must be in writing (including email) and include:

14.1.2 The name and address of the person submitting the complaint.
14.1.3 E-mail address, and phone number. 
14.1.4 The name of the person (s) the complaint is about – where this information is not available the complaint must make every effort to provide this information  
14.1.5 Any evidence that is available to substantiate the complaint or to aid considerations.  Where the complainant fails to provide evidence or fails to appear before the Elections Committee having been given reasonable notice, the Election Committee may rule the complaint out of order.

14.2 Complaints should be addressed to the Elections Committee and sent via the published email address.

14.3 All decisions will be forwarded to the Returning Officer who will review the complaints to ensure that all parties have been treated fairly.  The decision of the Elections Committee will be communicated to all concerned parties within 3 working days in writing. Copies of the minutes will be made available to interested parties on request. If any student is dissatisfied with anything regarding the election and wishes to contest the validity of the election, s/he must make a complaint to the Returning Officer within 2 hours of the ballot closing. Failure to complain within the prescribed time will void any claim and/or challenge.
14.4 Any challenge or complaint following the count, must only relate to the conduct of the count, and be referred to SC (Student Council) within 10 working days. 
15 Amendment of Regulations

15.1 Any changes, clarifications or additions to these rules will be announced at the Candidates Meeting and emailed to all candidates. 

16 Tenure of Office

16.1 SU Presidents come into office on the 1 July 2012 until 31 July 2013.

16.2 The SU Presidents may stand for re-election at the close of their first tenure of office.

16.3 The maximum period of office, which may be held by an SU Trustee Officer is two tenures.
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